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Deadlines

Proposal review will begifuesday, March 3. Wednesday, March 25 is the first date on which

proposals may be accepted or rejected, and on which participants may be notified. All

participants should be notified of acceptance or rejectiompyil 8. All ProgranmUnits should

completetheir session creation b&pril 8.

To begin reviewing proposals, you need to gatips://papers.aarweb.org.

Logging In

The first page you will come to is the login page. In the box that@ayent and Former AAR

Members, click the button tdLog in with your AAR Account.

AM ERICAN ACADEMY
of RELIGION

My Proposais \ Program Unity Evoluation inxoection

Current and Former AAR Members

been an AGR membes. yau can [0g i with your permanent A4R Membe

el This will work even If you are 0ot o curmest membes

Log In with your AAR Acoount

P horgotten your AAR Memsbier 107

Ie-2eraive] 100 many returing users, your password wit be your fast

Guest Users

{ you have NEVER be

P st your Guest PAPERS Accosnt password

Once you click on thiog in with your AAR Account button, you will be taken to AAR's Central

Authentication Service page. Here you may log in with Y&AR Member ID and your

Password. Please note that these fields are casnsitive. Then click tHag In button to enter


https://papers.aarweb.org/

the PAPERS site.

AMERICAN ACADEMY

0/ l{ l:. I 4] (; I () A\ "l.'JﬁL-'.' Contacs

oy | Donate

Ahout | Annual Meeting Membership | Employment Services | Publications Programs & Services
‘t Login Retrieve Member 1D or Reset Pasoword

2020 Regional Meetings Member 0 *

Open Calis for Popers =)

Eaziem Internatio

cms o Password * o New Member? Join here!

Neyw: England-hantimes

Deadling: Febeuary

o Forgot Password or Member ID?

Open Registration:

Mid-Aglantic

Were You Redirected Here?
If you've artlved hote froen PAPERS or Emplonvinent S ¢ T sin b above and we

avtomabically retu you to that websste

Your Progrannit privileges as chairs and steering committee members are attached to your
member ID. If you have forgotten your member ID, pleels the link above the box to
retrieve it. Donot create a temporary account, as you will not be able to review proposals with

a temporary account.



Home Page

Once logged into the site, you are directed to Hheme page.

AMERICAN ACADEMY My account | Log out
of RELIGION

jon Instructions

My Proposal: ‘ g Units

ANNUAL MEETINGS

November 21-24

AAR

The PAPERS System is CLOSED for submissions.
The deadline for proposal review has been extended and submitters will be notified of acceptance or rejection by April 8

Information View Your Evaluation
on AAR Proposals 2nd Review
Program Instructions
Units for Chairs and
Steering
c

Click on he MYPrPosak 141 at the top of the page to be taken to a list of the proposals

submitted to yourUnit(s).

Rating and Commenting on Proposals

On the My Proposals page, you should adist of any proposals you have submitte@io see
the Froposals submitted to youProgramUnit, click on theMy Program Units tab above your
Proposals.(If you do not see youdnit(s)or their proposals appear, please contact

papers_support@aarweb.oyg



mailto:papers_support@aarweb.org

Mysticism Unit

Proposals
Session Type Tithe Session Length Status
Roundtable Session Lorem Ipsem £ Hour Session n Review
Dapes On Behatf Of

Rating

........

fedw ReRu e,

Note that there are five columns in this table. The first displays the session type (paper, papers

session, or roundtable session). The second displays the title pfalpesal. The third

indicates the proposed session length {@ihute, 2hour, 2.5hour) if the proposal was for a

sessiorand the proposer filledut this section.If the proposals a paper, the space will be

blank. The fourth column shows the decision status of the proposal. Lastly, the fifth column

displays ratings. The stars show tineragerating of the proposallf the proposal has not been

rated, you will only see the outline of the staBelow the start, you will see your numerical

rating and the average numerical rating to the nearest tenth.

If you have not rated the proposahd would like taeview it, click on theproposaltitle in blue

and it will take you tdhe proposal

AMERICAN ACADEMY
L X NN\ o RELIGION

My Progosss vogram Unity PHewbew iratrar oo [ Chaey' 1ontroxthoos

‘ Moy

Program Unit Proposal Status L 2 3 Jege

Proposal Status
Sabmitied to P Propaeal Statin



Herey ou wi | | see the stars showing t haaenatver age
rated yet), and the number of votes submitted.

To irput your own ratingmouse over the stars andick onthe appropriate number toate the
proposalon a scale of-b stars Your Rating will appear under the stars as a number, and the

stars will change to the new average rating.

Rating:
wddriror

Chairs, you will alssee a sectioelow the rating section calledoted on by: Here,you can

see which committee members have alreadyed the propsal

At the bottom of the page, you make any comments you wish. Comments are revisable, and
multiple commentsare possible as wellt&ering committees can use the comments to have

conversatios about proposals. After you are finished, click on E<= button.

Add new comment

Reviewing Papers Sessions

PAPERS displays the papers in Papers Sessions below the abstract and description of the session
as a whole. Therefore, you need to make sure that yemiew theindividual pgers within

papers sessions as well as reading the session description and tnecabs

Here iswhat a PAPERS session looks like:



Title ¢—

Lorem jprum® 1
£41t Seavion

Progam Unit ¢— 2

Mystroam Unit

Also Submitted to;
COSPONSORED SESHON! Contemplaties Studies Usit and Mysticiss Unnt

Proposal Status «—
5

In Review
Rating!

Ay Ny N

Ve O Cr Ve Xr

NO vates ym

Neject Proposal

Accept Prapossl

Sesslon Allotmaent: Tier 2a

o One 2.5 hour session, one 2 hour session and one 90 minute session { There are no session lengths avallable for this aption, )
o One 2 hour sesslon and three 90 minute sessions ( Thers are no session lengths avallable for this optian, )

You may accept sessions based on any one of the above option lengths, They are not cumulative,
Mysticism Unit has accopted one 2 Hour Sessian and three 90 Minute Sessions, This includes any accapted sessions In co-spansored pragram units,

Proposal Status
Submitted to Pu Proposal Status
Praposal submitted to Mysticism Unit In Review
In Review

Proposal submitted to COSPONSORED SESSION] Contemplative Studies Unit and Mysticism Unit 3 Hejectod ——m87 8 6

-

Fgostas manconas pharetra canvallis posuere maorbi, Blandit valutpat magcenas valutpat blandit aliguam. Vel guam elementum pulvinar @0am non guam lacus
auspandisse, Pharatea convallis posuare morbi leo urna, Mauns vitas uitricios leo Integer malosuada nune vel, Fu augue Ut iectus arou, Netus ot malasuada fames ac
turpls egostas sed tempus urne, Posuere sollicitadin mlicuam uitrices sagitts, Urnm condimentum mattis pellentesaue id nibh tortar id, Viverca aliguet eget sit amaet

Abstract for Online ProgramBook <€«—— 4

Egestas maecenas pharetra convallis posuere morbi. Blandit volutpat maecenas volutpat blandit aliguam. Vel quam elementum pulvinar etiam non quam lacus
suspendisse. Pharetra convallis posuere morbi lec urna. Mauris vitae ultricies lec integer malesuada nunc vel. Eu augue ut lectus arcu. Netus et malesuada fames ac
turpis egestas sed tempus urna. Posuere sollicitudin aliquam ultrices sagittis. Urna condimentum mattis pellentesque id nibh tortor id. Viverra aliquet eget sit amet
tellus cras adipiscing. Tincidunt augue interdum velit euismod in pellentesque massa placerat duis. Pellentesque id nibh tortor id aliquet. Mus mauris vitae ultricies
leo integer. Vel orci porta non pulvinar neque lacreet.

You will se the Title(1); followed by the Progranunit you are considering it for (2he
description of the Propos#B); and Abstrac{4.You wi | | al so see the

for your Unit (5) and the proposal status from other Uri@$

If you continuescrolling,you will see the Papers for the session listed withithide and

abstract. Texpandthe paperabstract, clickhe triangle nexttotheword Abst r act .



Fapars

Full Papern Available

gramm et Optian

Business Meeting

To review the wholgaperwithin the Papes session, click on thegaper title. You will then see
the Paper TitleDescription and Abstract

Lorem Ipsum8

Proposal Status

Propossl Status

Attached to Paper Session

Abstract for Online Program Sook

morhi e urms, Maur

Steering committee members do not need to rate and comment on each individual paper

(although they may do so), but they at leastneeddade ach paper’' s abstract

in order to get a full sense of the merit of the session as a whole.



Anonymity and Ratings/Comments Visibility Settings

ProgramUnit chairs willalwayssee the ratings and comments made by the steering committee.

Steering committee membengillalwayss e e each ot her’ s.For@d i ngs and

sponsored sessions, all members of all steering committeesloaayss e e each ot her’

and commentsUnlike previous years, we are not able to change these settings.

To change the anonymity settings that chairs or steering committee members can or cannot
see the names of proposers, click on the name of your Unit under My Program Units, and then

click theEdittab at the top.

Wildcard Session

View Edit Group

Thenscroll down Review Process and use the dropdown menu to changettieg
Review Process *

Proposer names are visible to chairs but anonymous to steering committee members T

Then click the button at the bottom of the screen.

Submitting Proposals on Behalf of Someone Else

Chairs have the ability to submit proposals on behalf of another &sthose of you who

have proposals that were emailed to you, you may submit them into the sykiesteering
committee review

UnderMy Proposals, click on the proposal type (New Paper, New Roundtable Session, or New
Paper Session). Fill out the fields as you would if you were submitting the proposal for yourself.

Atthe end, you will find an additional fielSubmitter, after the Tags section

Submiripe *

S



The field will autofill with your information. If you are submitting for someone else, you can
type their last name, first name, institution, and selecg gherson you are submitting for in the
dropdown. Please note that this will only work for someoneovitas been a member of the

AAR in the past and therefore is in the AAR member dataltiase submitter is not in the AAR
database, you can either submit the proposal through your own account but enter their name

as author/participant by using the Createnew user link in the Participants or Author section.

Alternatively, you can email the proposaldonualmeeting@aarweb.orand ask us to submit it

into the system.

Editing, Forwarding, and Sharing Proposals
If you feel that a proposal is not applicable to yainit, but you wish to forward it to another
Unit, or if you want to move a proposal from a solo session to a cosponsored session that

already exists or vice versaimply click on the title of the proposal and then click on the

Edit Session |ink under the proposal titleThen delete youbnit from the Progranmnits box and
start typing in the name of thether Unit(s). Select the newnitin the dropdown.
If adding a Unit or cgponsorship requires you to remove a Unit that is not yours, you will need

to contactannualmeeting@aarweb.ortp request these changes. Please make sure to include

the proposal title, the Units originally taiched, and the Unit(s)/cosposponsorship you would
like the proposal attached to.
*Note: When forwarding a proposal to a cosponsorship, all ratings and comments will be lost.

The same applies for forwarding a proposal to a single unit from a cosponsorship.

Program Units *

Contemplative Studies Unit (2110)

A

4



mailto:annualmeeting@aarweb.org
mailto:annualmeeting@aarweb.org

Program Units *

If you wish to retain the proposal for your Unit, but wish to share it with another interested
Unit as well, just type the Unit name in the second box.

Program Units *
Contemplative Studies Unit (2110)

Buddhism Unit (2165)

Toremoveyour Unitfrom a cosponsored session from a list of cosponsarsil

annualmeeting@aarweb.oro arrange for this.

If you are moving the proposal from a solo session to an existiagonsored session, delete
yourUnit s naadmstart typing the cosponsoring Uniend glectthe Unitin the dropdown.
If adding a cosponsorship requires you to remove a Unit that is not yours, you will need to

contactannualmeeting@aarweb.ortp request these changes. Please make sure to include the

proposal title, the Units originally attached, and the Unit(s)/cosposponsorship you would like

the proposal attached to.

Program Units *

l COSPONSORED SESSION: Contemplative Studies Unit and Mysticism Unit (2373)

Scroll down to the bottom of the screen and hit touf button.


mailto:annualmeeting@aarweb.org
mailto:annualmeeting@aarweb.org

Program Gairs have full privileges to edit proposals within tHéiogram Unitincluding
altering abstracts, adding or removing participants and papers, or deleting proposals entirely.

Please use this power responsil@anges and deletions are not easily reversed.

Co-sponsored Sessions

EachUnit receives one extra®minute session in addition to its normal allotment of sessions if
it cosponsors a sessioBeminars are not permitted to have cosponsored sessions.
AUnitreceivesonly one extra90-minute session for cosponsoring. Thus, P@gram Unihas
two regular sessions, it will receive a third session if it cosponsors. Urtlieosponsors a
second session, that session is considered one of the regular two sessaie (Unit doesnot
receive a fourth session).

We have prepopulated any pssible cesponsored sessions that you mentioned in your calls,
and even tried to coordinate some ahead of time where we saw overlap in your calls.
Inevitably, though, some Prograldnits will want to arrange csponsored session that we did
no pre-populate.Because cegponsored sessions are set up as separate Proghaits,an AAR
staff memberwill need to set these up in the system, so please email

annualmeeting@aarweb.ong arrange for this.

Accepting a Proposal

If you wish to accept proposal, you simply cliokccept Proposal option.

Reject Proposal
Accept Proposal

You wi || be taken to a patgaccepthha[Name sfiPoposalpr e y o
proposal ?”. I f you are surish to accep

Are you sure you want to accept the "Lorem Ipsum" proposal?

Once you have accepted the proposal you will no longer be able to reject it.

Accept Proposal [Nl


mailto:annualmeeting@aarweb.org

Onceyou accept the proposal:

= All program unit members have been emailed news of the accepted proposal.
» Anemail has been sent to all participants of this accepted session.
* You have accepted the Lorem |psum proposal.

Notification
When you accept a proposal, the following automatimail will be sent tahe submitter of the

proposal:

Dear [Participant name],

Congratulations! The [PrograbnitNa me] has accepted your proposs:
2020 meeting of the American Academy of Relighbou are listed as [Participant role].

When preparing your presentation, we would ask thatikeep in mind thes&uidelines for
Accessible Presentations

All Annual Meeting participants must be current AAR members and be registered for the
Annual Meeting by Jung0. If you are not currently a meneb of the AAR, please visit our
membership pag¢o join or renew. Registration will open in migpril. Register byune 110
receive thekarly Birddiscount!

If you are in need of financial assistance to attend the Annual Meeting, consider applying for
oneoftheAAR’ s Annual Me.eting Travel Grant s

If youhave any questions about the session or Bregram Unitplease contact the Program
Unit Chairs

[List of Chairs and Emails]
Thanks very much for your hard work and contribution to the Annual Meeting.

Sincerely,
Robert Puckett, PhD

Chief Scholarly Eagement Officer
rpuckett@aarweb.org



https://www.aarweb.org/annual-meeting
https://www.aarweb.org/node/248
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All participants listed within a proposal will receive this message, not just the person who
submitted it. Since the message is an agemerated form letter, you may want to additionally
contact the submitter and/ortie other participants with a personal message. You can do that
by clicking on their email addresses on the View screen (which will be visible once you accept

the proposal).

Proposals Submitted to Multiple Units

If the proposal was submitted to more than onénit, that Unit must reject the proposal
before you may accept it. Yoliccept Proposal button will be greyed out and have a message
reading,d ¢ K Sréddtultiple Program Units looking at this proposal. To accept this proposal

[other Unit’s name] must first reject it.

Chairs, below th@roposal Title section, you will see thBrogram Unit section. This will name
the Unit that the proposal is being considered for. Underneath, you wilAtsseSubmitted to:.
Thiswill show you the other Unit (if any) the proposal was submitted to.

Program Unit

Mysticism Unit

Also Submitted to:
Western Esotericism Unit

We anticipate collegial resolution of the disposition of good propofaézedence should be
given to the submitter’s first choice of program unit. The submitter’s first choice under the
Submitted to Program Units section on the proposal page will be listed first. The number
preceding the Units listed indicate tloeder preferenceBut if this is in doubt, please contact
him/her/them directly.

Submitted to Program Units Status
1: Mysticism Unit In Review
2: Body and Religion Unit In Review

Schedule and Session Allotments
Saturday-Monday Tuesday
9:00 am11:30 am (2.5 hours) 8:30 am10:00 am (90 minutgs



1:00 pm3:00 pm (2 hours) 10:30 am12:00 pm (90 minutés
3:30 pm5:00 pm (90 minutes
5:30 pm7:00 pm (90 minutes)

Youcanseeyownit s sessi on al | o tUnitgagéeor therab,mMpPoogramPr ogr a m

Units. To get to the Prograrnit page, @ to https://papers.aarweb.org/progranunits or the

Program Units tab in the top merand click on youtnitin the list.

Youwil | s ee one o fSessionAll@mehtt i er s” under
Each Program Unit can choose how to use its session allotment:
Option Agrants longer sessions

Option B grants more, shorter sessions

Tier 1

Choose between one of the following options:
1 One 2.5 hour session
M Or Two 90 minute sessien

Tier 2
Choose between one of the following options:
1 One 2 hour session and two 90 mingessions
1 Or One 2.5 hour session and one 2 hour session

Tier 3
Choose between one of the following options:
9 One 2 hour session and three 90 minute sessions
1 Or One 2.5 hour session, oBdéour session and one 90 minute session

Tier 4

Choose between one of the following options:
9 One 2.5 hour session, one 2 hour session, and three 90 minute sessions
9 Or Two2.5 hour sessions, one 2 hour session, and one 90 minute session

Tier 5
Choose between one of the following options:
1 One 2.5 hour session, one 2 hoursesn, and five 90 minute sessions
1 Or Two 2.5 hour sessions, one 2 hour session, and three 90 minute sessions


https://papers.aarweb.org/program-units

The Session Allotment secti@inows your choices by tier, and how many sessidresoh
length you have available to accept.

Session Allotment: Tier 2

* One 2.5 hour session and one 2 hour session [ One 2.5 Hour Session and one 2 Hour Session remaining. )

* One 2 hour session and two 90 minute sessions ( One 2 Hour Session and two 90 Minute Sessions remaining. )

You may accept sessions based on any one of the above option lengths. They are not cumulative,
Mysticism Unit has not accepted any sessions.

There is no step in the acceptance process to choose between these two allotment options -
PAPERS will just keep track of how many sessions of each length you accept and then allow or
disallow acceptance of additional sessions based on this.

Please be aware of what sessions you are accepting. Depending on your tier, the decision
point for which of the two options (listed above) may occur early in the process of accepting
proposals.

Let’ s play t hUnstodemadnstrate:t h a Ti er 2

First, let’s awaeept a one 2 hour sess
Session Allotment: Tier 2

* One 2.5 hour session and one 2 hour session | One 2.5 Hour Session remaining. |

= |

s One 2 hour session and twe %0 minute sessions | Two 90 Minute Sessions remaining. |

You may accept sessions based on any one of the above option lengths. They are not cumulative.
Nlysticism Unit has accepted one 2 Hour Session,

ForUnits that have cesponsored sessiotisat have been acceptedhe last sentence will state,
G¢KAA AyOf dzRSa | ysponsoe®BdrdinSmh @sSaarzy Ay 02
DECISION POINT! We can either accept a findlo2u5session or two more 9Minute

sessions. We decide that two more-8tinute sessions will work better for oumit. So we

accepta 90 minute session.



A 90 minute session:

Session Allotment: Tier 2

= (One 2.5 hour session and cne 2 hour session | There are no session lengths availakle for this opfion. |
= One 2 hour session and two 50 minute sessions | One S0 Minute Session remaining. |

You may accept sessions based on any one of the above option lengths. They are not cumulative.
Mysticism Unit has accepted one 2 Hour Session and one 90 Minute Session,

Now, we will accept a (9Minute) cosponsored session. Note how the allotments remaining

does not changeUnits have one 9ni nut e “freebie” for their cos

Session Allotment: Tier 2a

» One 2.5 hour session, one 2 hour session and cne 50 minute session { There are no session lengths available for this option. )
* One 2 hour session and three 50 minute sessions [ One S0 Minute Session remaining. |

You may accept sessions based on any one of the above option lengths. They are not cumulative.
Mysticism Unit has accepted one 2 Hour Session and two 90 Minute Sessions. This includes any accepted sessions in co-sponscred program units.

Now let add that remaining 90 imute session:
Session Allotment: Tier 2a

+ (One 2.5 hour session, one 2 hour session and one 30 minute session ( There are no session lengths available for this option. )
« One 2 hour session and three 90 minute sessions | There are no session lengths available for this option. )

You may accept sessions based on any one of the above option lengths. They are not cumulative.
Mysticism Unit has accepted one 2 Hour Session and three 90 Minute Sessions. This includes any accepted sessions in co-sponsered program units.

ALL DONE!

Accepting Co-sponsored Sessions

Please consult with the esponsoring chairs before acceptingsponsored sessions, as it will

count against both of your session allotments (but cosponsoring gives you one extrao@

session each).



Accepting Roundtable Sessions and Papers Sessions
If you are accepting a Roundtable Session or a Paper Session Proposal, you wilrgetig
message asking you to addtimated Attendance, Room Style, and Session Length before you

accept the proposal.

Reject Proposal

Accept Proposa

You have not set the Session Length,
Estimated Attendance and Room Style fields
far this praposal. Click here 1o edit the
session,

To do so, you will need to cliE9t5es5i9n ynder the itle of the proposed sessigmr the word

"= !in the warning

Title

Lorem Ipsuma
Edit Session

Program Unit

Mysticism Unit
Proposal Status

In Review
Rating:
i ddor

Your rating: 4 (2 votes)
Reject Proposal
Accept Proposal

You will then scroll down to the Progrddmit Options section. There you will designate the
session as your business meeting, and add the required Estimated Attendance, Room Style and
Session Lengtinformation. If you wish, you may also indiee®chedule Preference, Avoid

Conflicts with these Seissis, and Scheduling Comments.



Program Unit Options

Business Meeting

This is the business meeting for my program unit

Estimated Attendance

Room Style
N/A
Banquet (round tables with 8-10 chairs around each one)
Conference (one large table with chairs surrounding it)
Reception (assorted tall and short cocktail tables)

Theater (rows of chairs facing the front of the room)

Session Length

Schedule Preference

- None - v

Avoid Conflicts with these Sessions
+
+
Potential conflicting topics that scheduling should avoid. (maximum 2 other sessions; please be specific!)

Scheduling Comments

9 Business Meeting
All ongoing ProgramJnits must schedule a business meetifiRjease check the box for
the session that will include your business meeting.

I Estimated attendance
It is vital for us to know how many peopleéapect in a given session so that we can
place it in an adequately sized room. Although we know this can be difficult to predict,
please give us your best guess. An average AAR session audience is betd@@n 50
people.

9 Room style



The standard room setitth rows of chairs and a head table for presestes a theater
set. A conference set is a large table surrounded by chairs. This is typically only used by
seminars.

9 Session Length
Choose whether this session will be 2.5 hours, 2 hours, or 90 minutes. Please choose
carefully, as thigffectsthe number and length of other sessions you can accept.

1 Schedule Preference
Although not required, you can select your scheduling preferencéhfosession from a
dropdown list of session timeS$his section will appear after you have selected a section
length.

I Avoid Conflicts with these Sessions
You have the oppounity to list other sessions to avoid timing overlap. If you choose to
list ses®ns, please list them in priority order and make note of the sessions to avoid in
the Scheduling Comments as well.

9 Scheduling Comments
Indicate any special needs including any requests for scheduling (e.g. Sabbath
observance or person with disabilitie3)Vhen listing other sessions to avoid in
scheduling, please be specific about theits or topics to be avoided (i.e. Buddhism
Unit s session on “Theravada Buddhism in Sri

Buddhism”) and |l ist them in priority order

AllUnits that are Tier 3, Tier 4, or Tier 5 are required to designate one session for
Tuesday morning. Allier 2Units that underwent review in 2019 are likewise required
to designate one session for Tuesday morning. FinallylJamygranted an extraession
by petitioning the Program Committee is also required to hold a Tuesday morning

session.

You will then scroll down, andick . Once you are taken back to the View screen for the

proposal, you can then accept the session.



Adding, Removing, or Editing Participants
If you need to add, edit, or remove any participants, you should accept the session first. Then
click orEdit5es59n ynder the session title and scroll down to Participants. If you need to add

participants to the session (i.e. add a presider, panelist, respondent, or business meeting

presider), use th button at the bottom of theParticipantssection. Begin
enteringthe person yowantto add, first by last name, first name, and institution.

If you areadding a participant who is not an AAR member, clictreate a new user gnd fill out
t he par t-mad, FistadNanie, Last Name, and Institution. Then  Save |

If this session includes your business meeting, you must name a business meeting presider.

Toremoveaparticipant,justusetb utton at the bottom of
section.
To edit participantssimply erase the content of the field that you wish to edit and aeplit

with the edited content.

To Reject a Proposal
To reject a proposal, go to your Prograimit page by click oMy Proposals, then click orMy
Program Units, and scroll down to th&nit that has the proposal you want to reject, and click

on it.

Select theReject Proposal option.

Reject Proposal
Accept Proposal

You will be taken to another page where you will seRaject Proposal button to confirm.

Are you sure you want to reject the "Lorem Ipsum" proposal?

Once you have rejected the proposal other assigned program units may accept it.

Reject Proposal  [echis=l

t

f



The submitter and all participants listed in the proposal will then receive the following auto

generated email:

Dear [Partippant Name],

Thank you for the submission of "[Proposal Titfe}'inclusion in the 2020 Annual Meeting of
the American Academy of Religion.

Unfortunately, the [Unit Name] isot able to include this proposal in its planning this year. |
hope you willcontinue to be active in the work of the Academy and that you plan to attend our
sessions at this year's Annual Meeting.

Although we have not accepted your proposal for the national AAR Annual Meeting, we would
encourage you to submit your proposal to ookthe AAR's regional meetingaformation

about regional meetings can be fouhdre. Watch for the AAR-bulletins announcing the

opening of regional Calls for Papers in the lateser or early fall.

The Program Unit Chairs who reviewed your proposal may, at their discretion, follow up with
additional feedback or suggestions within the next few days. If you have any questions
regarding the review process or suggestions for near'ggrocess, you may contact them. You
can find their contact information below:

[Chair Contact Information]

Thank you again for the work you put into your proposal.
Sincerely,

Robert Puckett, PhD
Chief Scholarly Engagement Officer
rpuckett@aarweb.org

Since the message is an atgenerated form letter, you may want to additionally contact the
submitter and/or the other participants with a personal message or feedback onghmmosal.
You can do that by clicking on their email addresses on the View screen (which will be visible
once you accept the proposal).

After you accept or reject each proposal, you will note that the inNtyeProgram Units and on

theUnit s Vi e ke Pmpogakstatus section will read Accepted or Rejected.


http://www.aarweb.org/membership/regional-group-meetings
mailto:rpuckett@aarweb.org

Mysticism Unit

Proposals
Session Type Title Session Length Status Rating
Roundtable Session Lotem lpsum 2 Hour Session Accepted L & 3 Jedel
nre
Paper On Bchalf OF n Revew feRvgniwie]

Papers Session Test of order feature Rejectzd L & awinie]

If you wish to rescind a rejection, contdbe proposer and copgnnualmeeting@aarweb.org

SESSION CREATION

Creating a Papers Session

If there are papers that you are going to add to the new Papers session, you will need to
accept those papers before creating the session.

Thenextstepisto create a new Papers Session. OnNheProposals page, click thiNew

Paper Session.

_ A Paper Proposal i3 3 paper written by you, and perhaps co-authoted by others

A FBounataig Sassion pozal it & proposal of 3 comploto segion, Induding a ceothair, 4 1t of panelszs, and [optionady) a respondent, i of whom

wil speak (e

12 cammaon theme

A Papon Sa osal 15 3 propossd for 2 complate session of QITErent PAPEIS ON 3 tNGME, COMPIte With 3 descripticn and abmtract for the

n iz required fore

ses:i0n a3 3 whole, 3 presides, multiple papen, and {optonally) & res * and # longer des paperin

101, Sreventecs 4 Supens Seeiion must submit ther propos s 1o (he Papers Seswon atgastiat wha in turn & respoosibie for mputting them

Then select youProgramUnit, by typing the name of th&nit, or any keywords in the name,
and then select the appropriatenit from the dropdown menu that appears.

Create Paper

Program Uy

Buddham in the Wost Unit
Buadtram Uit
Econames ang Cagitalmm in the Study of Scddhism Semingr

Paper 1 Holmes Wolth Jnd the Study of Butahsam in Twantath . Century Chng Seminas


mailto:annualmeeting@aarweb.org

Session Title, Description, and Abstract

Next,provide the title of your session.

Papes Title *

Within the proposal dewllmnotnepdthisdield for your segsioy, t y p e

but the system requires at least one character in the field.

Doscription for Program Unit Review *

ontent limited 1o 7500 characters, ramaining: 7500

Then enter an abstract df200 charactersr less(including spacedpr the session (to be

published in the onlin@rogram Booland Mobile App.

Abstract for Online Program Book *

Content limited to 1200 characters, remaining: 1200

Assigning Papers to a Papers Session
To add papers to your papers session, you must first accept the papers.

Use the dropdown menu to select the paper you want to add to tresies.



Papers *
'{_“ - Select - v

& New content

Select a paper to move previously created papers into this paper session. You may also add a new paper to this paper session by clicking the "Create a new paper"”
link above. If you do not see the "Create a new paper"” button or to add a second paper click the "add another item" link below.

To add additional papers, cli and use the dropdown menu to select the paper

you want to add.

Ordering Papers

To place the papers in your session in the order in which you wish them to appear in the

Program Book, click tr symbol next to the paper you want to4@der and drag the paper

into the order you want.

Adding Participants to Your Papers Session Proposal
You must list at least one presideYou may also add a respondeMbu added the papers

(with their authors) above, so please do not enter paper authors here.
Participants

+  PRole*

- Select a value - v

Participant *

Create a new user

I Remove

You wi I | be adding participant &nydnéwhohasgh t he
ever been a member of the AAR is in this database — it is not restricted to current 2020
members, so please usthis method of adding participants first.

First, choose the role of the participant using the dropdown menu.



4+  Role*

- Select a value -

- Select a value -
Presider

Respondent
Business Meeting Presider

Then, begin

person from the dropdown menu.

Participants
4 Role*
Presider

Participant *
gassel

Cassel, Brian, Virginta Commonwealth University
Cassel, Douglas, Notre Dame Law School

Cassel, Herbert, University of Indlanapolis
Cassel, J. David, Hanover College

Cassel, Jay, Rocky Mountain College

Cassel, Sarah, AAR

Aud Cassell, Dana, Bethany Theologlcal Seminary

Cassel, Tieshas, Oberlin College

Casselberry, Judith, Bowdoin College

Cassell, Paul, Arizona State University

ALLAV s wnpiomnns 11mms s (11mem we sie

Once you have selead the person, their Last Name, First Name, and Institution will be filled in

automatically.
+  Role*
Presider

Participant *

Cassel, Sarah, AAR (4246)

Search for a participant by "last name, first name, institution”. If the participant is not in cur database you may add them by clicking the "create a new user" link below. To add more

than ane participant click the "add another participant” button.

[ Remove

If you cannot find the person you are looking for in the AAR membership database, click

Create a new user Fill

click.
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Audiovisual Requirements

Next, you may request audiovisual equipment. The AAR makes available a limited number of
meeting rooms equipped with LCD projectors aneesns, as well as audio capabilities within

the presentation rooms. Recognizing that the majority of Annual Meeting audiovisual
presentations involv&@owerPointor Keynote, the AAR furnishes equipment to support this
software. AAR does not provide computers. \We encourage participants to bring their

personal or departmental laptops, or to communicate with members of the same session in
order to share computers.

Participants must submit a request for equipment along with their proposal. If accepted, the
request is forwarded to the AAR executive office, and the session will be scheduled in a room
with AV capabilities. The executive office will make every effort to honor the AV requests
received at the time of the proposalny requests made by paper proposers will be brought

into the Papers session when you add the paper to the session (above), so you do not have to

manually add AV requests.

Audiovisual Requirements

All AV requests must be made at the time of proposal. Late requests are not guaranteed and will be at the presenter's own expense. See the AAR Audiovisual Policy for more information.
Resources
LCD projector

Play Audio from Computer

Other

AAR does not provide computers. We encourage participants to bring their personal or departmental laptops, or to communicate with members of the same session in order to share

Sabbath Observance

Let us know about scheduling issues related to religious observamgeSabbath requests
made by paper proposers will be brought into the Papers session when you add the paper to
the session (above), so you do not have to manually add Sabbath requests, except for

presiders or respondents.



Sabbath Observance
Saturday (all day)
sunday (all day)

Sunday morning

Accessibility Requirements

If you have any accesdity requirements in order to make your presentation, please let us
know so that we can accommodate your needsy accessibility requests made by paper
proposers will be brought into the Papers session when you add the paper to the session
(above), so you do not have to manually add accessibility requests, except for presiders or

respondents.

Program Unit Options

9 Business Meeting
All ongoing ProgranJnits must schedule a business meetinglease check the box for
the session that will include yoliusiness meeting.

Y Estimated Attendance
It is vital for us to know how many people to expect in a given session so that we can
place it in an adequately sized room. Although we know this can be difficult to predict,
please give us your best guess. An agerAAR session audience is betweeii60
people.

 Room Style



The standard room set with rows of chairs and a head table for presentethéatar
set. A conference set is a large table surrounded by chairs. This is typically only used by
seminars.

9 Session Length
Choose whether this session will be 2.5 hours, 2 hours, or 90 minutes. Please choose
carefully, as this affects the number and length of other session you can accept.

1 Schedule Preference
Next,you can select your scheduling preference for the ses#ialiropdown to choose
a schedule preference will appear after you choose your section length.
Indicate any special needs including any requests for scheduling (e.g. Sabbath
observance or persons thidisabilities). When listing other sessions to avoid in

scheduling, please be specific about theits or topics to be avoided (i.e. Buddhism

Unit s session on “Theravada Buddhism in Sri
Buddhismi ) and | icsityordehem i n pri

Tagging

Submitters and ProgratdnitCh ai r s can “tag” their sessions (

sessions) with keywords that will be searchable in@rdine Program BookThese keywords

will not be displayed, but the session will be retad on any search for the keyword tago

add a tag begin typing and select a tag from the list. Ifgannotfind a tag that meets your

needs simply type in a new tag. You may select multiple tags by separating your entries with a

comma.

Tags

(o]

Creating a Roundtable Session
If yourUnitis hosting a prearranged Roundtable Session, you will have to create it in PAPERS.

On theMy Proposals page, click on th&lew Roundtable Session button.



A Paper Proposal i3 3 paper written Dy you, and perhaps co-authoted by others

A Soenataiie Sasskon Propozal is a proposal of 3 complote sesgion, Induding a peethadr, 4 1t of panelszs, and joptionady) a respondaent, 3l of whom
wil speak (ex tempore | on a common theme

A Papor 5assion Propossl &5 3 propossd for 2 complate session of QiIferont papers on 3 thama, Complate with 3 description S0 atmtract fort

ses:ion a3 , & presides, multiple papen, and {op y) & ey paperin
the Verters 1 4 Sepey Sesion mast sbmit theer propos s 1o he Papers Sewwon atgasiist, whe

or mputing theem
nto PAPERS

Once orthe Create Roundtable Sessigmmu will choose your Progralinit by typing the name

of the Unit or any keywords in the name, and then select the appropri#té from the
dropdown menu that appears.

Create Paper

Paper | wmmey Winh ong " 10y 5 IOt = Tt 7 petuny Dhine e

Session Title, Description, and Abstract

Next, you will need to provide the titlelescription, and abstract of your proposal.

Provide the title of your session.

Papen Title #

Within the proposal dewllmnothnepdthisdield, for you sagsibnybutt v p e
the system requires at least one character in the field.



Description for Program Unit Review *

Content limited 1o 7500 characters, remaining: 7500

Then, enter a abstract 0fLl200 charactersr less for the session (to be published in the online

Program Boolkand Mobile App).

Abstract for Online Program Book *

Content limited to 1200 characters, remaining: 1200

Adding Participants to Your Roundtable Session Proposal
The Participants section is where you will list the participants that will be in your se&&mon.

must list at least one presider and one paneliébu may also add a respondent.



Participants

+  Role*

- Select a value -

Participant *
Fa
L
Search for a participant by "last name, first name, institution”. If the participant is not in our database you may add them by clicking the "create a new user” link below. To add more

than one participant click the "add another participant” button.

Create a new user

= Add another participant

First, select the participant’s role (preside
Note: The standard order is Presider, Panelist(s), Respondent, and Business Meeting Presider (if
any).

You wi ||l be addi ng p armbership databhasednydnéwhohasg h t he A
ever been a member of the AAR is in this database — it is not restricted to current 2020

members, so please use this method of adding participants first.

Begin typing their last name, first name and then select the apjmtgperson from the

dropdown menu.

Suthers *

Aoty *

Once you have done so, their Last Name, First Name, and Institution will appear automatically.

Author *

Auther *




If you cannot find the person you are looking for in the AAR membership database, click
“Create a nTelmi suswirl”l lalnlkow you to input the pa

name, and institution manually.

First Nawmaz ®
Last Mame *

Insttution

Click the button to create another blank set of entry fields until you have

added all of the participants.

The order of participants can be chandadclicking the * icon in the top left corner of the
participant information box, and dragging and dropping the participant box into the correct

order you wish.

Audiovisual Requirements

Next, you may request audiovisual equipment. The AAR makes availiiéeed number of
meeting rooms equipped with LCD projectors and screens, as well as audio capabilities within
the presentation rooms. Recognizing that the majority of Annual Meeting audiovisual
presentations involve PowerPoint or Keynote, the AARi$ties equipment to support this
software. AAR does not provide computers. \WWe encourage participants to bring their

personal or departmental laptops, or to communicate with members of the same session in
order to share computers.

Participants must submé request for equipment along with their proposal. If accepted, the

request is forwarded to the AAR executive office, and the session will be scheduled in a room



with AV capabilities. The executive office will make every effort to honor the AV requests
received at the time of the proposal.

vent

Sabbath Observance
Next, let us know about scheduling issues related to religious observance.

Sabbath Observance
Saturday (all day)
Sunday (all day)
Sunday morning

don LS ) you are unavalable at a ¥

L
m

Accessibility Requirements

If you have any accessibility requirements in order to make your presentation, please let us

know so that we can accommodate your needs.

Dt



Program Unit Options

Program Unit Options

Estimated Attendance

Room Style
NfA
Banguet (round tables with &-10 chairs around each ong)

th

chairs surrounding it}

Conferamce (one lzrge table v
Reception [assorted tall and short cocktail tables)

Theater (rows of chairs facing the front of the room)

Session Length

#Awvoid Conflicts with these Sessions

Scheduling Comments

9 Business Meeting
All ongoing ProgramJnits must schedule a business meetinglease check the box for
the session that will include your business meeting.

I Estimated Attendance
It isvital for us to know how many people to expect in a given session so that we can
place it in an adequately sized room. Although we know this can be difficult to predict,
please give us your best guess. An average AAR session audience is betd@@n 50
people.

 Room Style
The standard room set with rows of chairs and a head table for presentethéater
set. A conference set is a large table surrounded by chairs. This is typically only used by
seminars.

9 Session Length



Choose whether this session via# 2.5 hours, 2 hours, or 90 minutes. Please choose
carefully, as this affects the number and length of other session you can accept.

9 Schedule Preference
Next,you can select your scheduling preference for the ses#iafropdown will appear
after selectyou session length.
Indicate any special needs including any requests for scheduling (e.g. Sabbath
observance or persons with disabilities). When listing other sessions to avoid in

scheduling, please be specific about theits or topics to be avoided €. Buddhism

Unit s session on “Theravada Buddhism in Sri
Buddhism”) and | ist them in priority order
Tagging
Submitters and ProgratdntCh ai r s can “tag” their sessions (

sessions) with keywords that will be searchable in@mdine Program BookThese keywords

will not be displayed, but the session will be returned on any search for the keyword tag. To
add atag begin typing and select a tag from the list. If gannotfind a tag that meets your

needs simply type in a new tag. You may select multiple tags by separating your entries with a

comma.

Tags

0

Accepting the Roundtable Session

When you have completedbyr session, click tw button at the bottom of the page.
Then on the View page, cligkcept Proposal button.

Reject Proposal
Accept Proposal
You wi |l be taken to a page that asks “Are yo

proposal? If you are sure you wish to accept the proposal, ,



Policies Concerning Participation in the Annual Meeting

Because the Annual Meeting is a convention of members, program participants must be current
members of the AAR by June"30Current membership for Annual Meeting participation

means having paid in full the membership dues for the same calendar year as that of the
Annual Meeting. When possible, the Chief Scholarly Engagement Officer will inform Program
Unit Chairs of such s&s in order to allow the chair time to remind the proposed participant to
become a current member or to make alternative arrangements for the session.

Further, all Annual Meeting participants must register for the Annual Meeting by Jithe 30
Participans not registered by June Bvill have their name removed from tHerogram Book

N.B. Participants must be registered for the meeting at the appropriate regular, student, or
retired member rate, rather than the spouse/partner rate. The spouse/partnier isaintended

for thoseattendees who would not otherwise come to the Annual Meeting.

To ensure that individual members have maximum accessibility to program slots, members may
not be on the program more than two times. Business meeting presiders may appear thrice. If
the Chief Scholarly Engagement Officer discovers a member is slgtaditpate more than

two times during the processing of session forms, the office will contact the member and the
affected Progranunits. The member will be asked to drop one or more sessions and to notify
the proper ProgranUnit Chairs of their decisionAll sessions must have a presider, and

presider should not deliver a paper in a session over which they preside. Similarly, respondents
may not deliver a paper in a session in which they will also respond. Nor can a presider act as a

respondent.

Special Invitations
Requests to invite a nonmember whose field is not religion and who is not located within a
religion department or program should be submitted through the web form at

https://aar.wufoo.com/forms/aarmembershipannuameetingregistrationwaiver/ as soon as

possible, but no later than April 8®f the meeting year.


https://aar.wufoo.com/forms/aar-membershipannual-meeting-registration-waiver/

Typically, the Progratdnit Chair sends an email request and gets a response within a day.
Authorization must precede the extending of an invitation to a nonmember. In the web form,
please include a brief rationale for the exception. A nonmember whose field is religion must
beconme a member to participate at the Annual Meeting. Participants from developing nations
are exceptions to this requirement. Keep in mind that membership waivers do not necessarily

imply waivers of registration for the Annual Meeting.

If you encounter anproblems or have any suggestions, please email us at

papers support@aarweb.orgWe will do everything we can to help you.


mailto:papers_support@aarweb.org

